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OFFICE OF THE SECRETARY OF ST
APPLICATION FOR RECORDS RETENTION SCHEDULE DR AT R T OF ARCHIVES AND FHSTORY

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. )
FOR AGENCY USE 1. Agency Address . ' FOR RECORDS MANAGEMENT USE
Application Date Department of Banking and Finance Application Number
2990 Brandywine Rd., Suite 200 - -
— Atlanta, Georgia 30341 7LI 2' (D z H
Application Number Date Received Date Completed
AUG 5 1981 |AUB 17 1981
2. Person to Contact Working Title ; Telephone Number
Jean Ethridge 393-7330
3. Action Requested
a. [ Establish Retention Schedule; record will continue to accumulate,
b. 0 Dispose of present accumulation; no further accumulation anticipated.
c. Amend Application No. _74-262 Check One: X Change; [0 Supercede; O Void
4. Dates of Series 5. Records Series Title (followed by title used in office, if different)
Earliest Latest
1978 | Present CREDIT UNION SUPERVISION FILES
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?
7. Record Series Description This file contains the following documents {include form numbers and titles, if any):
Attach samples of the file.
Documents relating to:
Inciuded are:
File is arranged:
8. Monthly Reference Rate How often are records referred to which are:
Onetosix monthsold . ... _; Seventotwelvemonthsold ______; Thirteen to twenty-four months old ;
twenty-five months andolder 2
9. Annual Rate aof Accumulation of Records
Lettersizedrawers — ;legalsizedrawers .. _;Shelves ___; Other {specify)

AR—B0—71; Rev. 76 {Over)
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YES | NO | 10. Questionnaire {Place an “X" in the proper column) ' =

a. Is this the official copy of the series? )
I not, where is it? A

b. Does the series contain confidential information requiring security handling? If ves, cite law or regulation.

¢. Is this a vital record?

d. Does this series have historical or long term research value?

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
documents be scheduted separately?

f. s the information contalned in_this series ever published? If yes, attach copy.

g. Is the |nf0rmat|0n ccmtalned in this series ever analyzed and/or recorded in a summarized report?
If yes, attach copy.

h. Is there a duptication of this series in your office, or in another office or agency?
If ves, where?

i, s this series for & major portion of it) reqularlv microfilmed?

j._Does the record series result in a computer printout?

11. Retention Requirements The following requires the series to be kept:
a. State Law years., d. Audit period years.
b. Statute of limitation years, " e. Administrative need - years.
c. Federal law years, f. Federal retention instructions years.

Attach copy or excert of laws or regulations. Explain administrative need.

12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:

%1 Calendar Year; 1 Fiscal Year; O Other then,
Hold in the current filesarea__.___month(s) 2 _vyear{s); then
~O Transfer to local holding area; hold ' year(s); then
&1 Transfer to State Records Center; hold L—_year(s); then
K Destroy. -

[ Transfer to State Archives for permanent retention.
O Other [Specify)

These instructions apply to all prior and future accumulations of the series,

Agency Head/Designge '{S.-'gnature) _  Date | Records Management Officer  (Signature) Date

é//d//i 7-3-81 | yee, ( 5 Y212 74

TY-26 2",9 /4 State Records Conirhittee (Signature) Date

Recommendations in para-
graph 12 are approved. State Auditor/Designee . g/’/ L//f /

{If disapproved, attach letter ~ j
of explanation.) {;e%temesignee ﬂ M ‘fw g- "/ / "8/

Attornev General/Destgnee J (. ___Q(
AR—50—71; Rev, 76 {Reier Side)
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" Application for o Pt
GEmﬁll RECORDS DISPOSITION STANDARD AECOEDA n'iﬂ}“llf DIYISION !

] . Appiicetico Date INSIRUCTLONS Sea agparate ingtructions for completion >f [} FOR AECORDS MANAGENERT DIVISION USE

7-31-14 front and reverse of thiz form. Sign ori‘g:‘aai and tuo eopiew Date Mecelved Application Me. Dmte Complete?
Agtncy Applleaticn WNo. . . - .
2 - ad forward tc Tepartment of Archives and Nigtory, Attention: 4 u AUG
: -2 1974 74-262 12 1974
lﬂ Reccrds Managewent Gfficer. : G
3 AGENTY, Tiwini-n, Subdiviginr & Adminlstering “ffice Addreas - Person te Contact '
.

Départment of Banking and e, . ady 3o 00p-£r |-o;BObETE M. Molex . ...
122 State Capitol (§}§§P 1o shall a3y o PON-EF gi%ﬁ.gs vl 5& ignenimol

Aflanu, Georgi.a 30334 5 _Uer:!l‘:g Title g, el o
- Deputy Comnissioner 656-2050
' TON REQUESTED AMEND DISPOSITION STANDARD #370, A%R{oved Dec. 1972,
ESTABLISH DISPOSITION STANDARD; DISPOSE OF ESENT ACCUMULATIDH
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

8 .Farliest & Latest |9.Exact Series Title
Dates of Series

% 1950-to Date Credit Unfon Supervision Piles

1Qf What is the function of the office in which this record series is created?

Annual examinatom of Credit Unions as required by law; General Adwinistration sspervision
of activities of state chartered credit unioms.

¢

v
-1

11. This file contains the following dgcuments‘(include form numbers and titles, if any,
and file arrangement). - _

Documents relating to the annual examination and general supervision of .
State chartered credit unions. i

S Included are: Report of Examination by Ageﬁby; general correspondence
: with credit union; correspondence transmitting and performing offi-
cial supervisory actions; and annual Call Reports of Conditions.

File is arranged alphabetically by name of city; thereunder alphabeti-
cally by name of credit union.

ATTACH SAMPLES CF THE FILE

| e
lC . EQUIPMERT LLUPTEL Mo. af Draverns Cu. Ft. of Records ; Ho. of Drawveras £u. Pr. or Mecordas
’ : .« TELNTAL RATE OF ACCUNULATION .
Letter-nize File Drawera o o A N 2 T
-0~ -0- ~ &
11;' f" . W dn Qfficeial In Storsge Aresisl
: 2 Legel-wize File Drawvers 20 40 Floor Space Gccapled [Squere Teet] ;-
o p——
: This Lant Precedinggrii Prior
B R s Tear"a Year's Year w Tears'
: 5
n R ) el oy
. AVERAGE CAILY REFEREACE:  ~ —
. b4 LT . - - -
\ : - |Cont. | Fre lloq.
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QUESTIONNAI RE Place an "a" in the proper column. If answer le "YES,” please expiain TT—?E‘S 'ENO

13. Is this the Record Copy of the series? ] 11

14. Is there a duplication of this series in another office or agency? S0 [ R

;‘15 fs the information contained in this series ever summarlzed or published? [11[g]
ttach copy of summary or publication.

167 Does theogé&lgs contain classified information requiring security, handllng -‘Ajlﬁﬂ [ 1]

Confidentisl by law (Section 13-409 of the Code of Georgia) fotiond oisas oot
17. Does the series initiate, amend or terminate agency policies gpﬁﬁgroégépfgég aFfﬁgig;-[ i

PN eaT0 qaroizsimEaT vies”
187" ould the Punction be performed if the files were lost or destroyed? [ 1 [x]
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? { ]+«
20. Does the record series provide data as input to an EDP file? [ 1 [=]
21. Does the record series contain dggumenkastjon.produced: as EDP printout? caed b J[x]
22. Has the Federal Government issued instructions governing the retention/dispo- [ 1 [x]

sition of these files?
celatvi ags aniiszdainiet i Javsach cwsl wd Bouipisu Br 2anic’ Iiheuli Jo poiss Feeeye Tequesh

=ra

23, Will there be a need for these records 10,15 years-from. now? If. yes, vwhat2;+ivisb-Joel %

RTINS

2L. REQUIREMENTS. The focllowing requires the files to be kept 3 years :

e.[RSTATE  b.[]STATUTE OF c.[)AUDIT  d.[]FEDERAL e.[]ADMINISTRATIVE f.[]HISTORTCAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention rzquirement)

R ———— ,"‘,,‘._--.‘-.-_‘-‘. .

[

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off st the end
of each -[¥CALENDAR YEAR -[]FISCAL YEAR -[]CTHER ,then:

[ ] Hold in the current files area " month(s)/ year(s)

[ ] Transfer to [x] State Records Center [ ] Local Holdlng Area; hold year(s):
[x] Destroy. s arenfiean- sy A S meP ot st Yo s A
[ ] TrdhsTe¥ o Brate! A;chlﬁ%s “Yor pe éq} retenthqu‘ﬁ‘_ ';;;I}ﬁ,i;ﬁ4';ﬁ.l=-;,: afﬁg
[ ] Destroy TmedYstely after citlsr ﬁé“i:;;cgﬂ Z*;;;’( fn;ISQ Esil»; n é;;:Q” 47 s
{ ] Oother: (Specify) -es . B PR AREmAR RER emem AT e
(Indicate briefly rationale for recommendations above/or write additional remarks):
Fecor Mhnagem nt Officer {Signatune Date T
-31- HER REQ IRED SIGNATURES DATE
—t P MM&/\ 7-31-74 /9 /)l
Recommendations [Agency Head/Designee % M W AvGl1 174
in .paragraph 25
are:
284
COMMITTEE. &-7-7
{7 2X




